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10.1 Users & Groups: Reports

The Users & Groups: Reports drop-down selection provides several pre-designed reports of Users &
Groups stored in your Course Manager repository. Reports are listed alphabetically by Report Name. Click
on the Report Name to select the report you wish to view. The following is a list of the Users & Groups:
Reports and their associated contents. Additional Reports created as jsp’s or custom reports purchased
from OnPoint can be added to this list using the Manage Reports function under the Administration menu
(see Section 9 of this Course Manager documentation).

REPORTS

User & Group Reports
Report
Manager List

Scheduled Activities
UserfLearner List

Login

UserflLearner List By Last CW

Description

List of defined managers (site administrators, content administrators, course coordinators and
event managers)

List of scheduled activities sorted by due date
List of defined users and learners

List of defined users and learners sorted by their last C¥ login date and time

Figure 10-1 — Users & Groups: Reports List

10.1.1 Manager List Report

This report is a listing of all defined managers for your OnPoint system including all Root Administrators,
Site Administrators, Content Administrators, Course Coordinators and Event Managers (see Figure 10-2
below), presented in alphabetical order by Manager Name.

e-Learning Manager List
CanPaoint Online Training Site
March 8, 2005- 1:36 P
Name Title Ernail Rale La=t Ch Login | Status
Admin, admin@onpointlearning.com Root January 28,  |Active
katherine Administrator {2005 1:43 P
Administratar, System admin2i@onpointdigital.com Site February T, Artive
ConPoint Administrator Administrator 2005 11:28
Al
Adminigtratar, | System admin2@onpointdigital.com Site Fehruary 7, Active
QnPaint Administratar Administrator 2005 11:28
Ahd
Administrator, System adminZi@onpointdigital.com Site Fehruary 7, Artive
onPoint Administrator Administrator 2005 11:28
A
Administratar, System admin2@onpointdigital.corm Site February T, Artive
CnPoint Administrator Administrator 2005 11:28
Ahd
5 itemni=) listed
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Figure 10-2 — Users & Groups: Manager List Report

10.1.2 Scheduled Activities List

This report is a listing of all defined Activities for your OnPoint system sorted by the “Date Due” field (see
Figure 10-3 below).

Scheduled Activities

ConPoint Qnline Training Site
March 9, 2005 - 1:43 P

Activity Name Type [ Due Date
Complete Mew Hire Package Fequired
Attend FTS Hands On Lab Reguired October1, 2002 10:00 AM
Complete Py-4000 Tutorial Codrse Feguired . May 30, 2003 12:00 A
iﬁﬁend:ﬁﬁaﬁwarda Banguet .ﬁecnmmended F“e“tiruargﬂEj-iz_tl-ﬂ_;i-}:_tl_t-l_F'_h}r
E-Cnmplete 1st¥ear Associate Probation Period |Recnmmended-g-hnarch 1_9_,_2004 Q:00 Ahl -

Figure 10-3 — Users & Groups: Activity List Report

10.1.3 User/Learner List Report

This report is a listing of all defined Users in your OnPoint system, sorted alphabetically by User Name (see
Figure 10-4 below).

User ! Learner List
OnPaint Digital, Inc.
March 24, 2005 - 6:14 PM
User Name Organization Title Ermnzil Raole Last CW Login
Aaaaa, OnPaint Training Site sudhakarr@tarangtech.com Lsaer
Sudhakar
Ackerman, Craig | Tellermate LISA IS Channel Manager ackerman@tellermate-us.com Llzar Fehbruary 24, 2004
8:487 P
Alva, arun Tarangtech.com sam.alvai@iarangtech.com User tarch 18, 2005
712 A
Andalsek, Sara  |Planet Management Arcount Executive sandolsek@planetmomt.com Lsaer Fehruary ¥, 2008
Consulting, Inc. 1124 A
Bahcock, Terri | Sundt Construction Knowledge Management |tababcock@sundt.com Llzar
Specialist
Barcus, Sam MewlLeaf Partners, Inc. Principal sharcus@newleafpartners.com User |August 30, 2004
1:48 P
Bellerjeau, Rick |Tellermate USA WP of Channel Sales rick.bellerjeau@tellermate-us.com Lsaer June 1, 2004 4:04
Pt
Browen, Kyle kylebrown@medesion.tv Learner|{August 9, 2004
333 P

Figure 10-4 — Users & Groups: User/Learner List Report
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10.1.4 User/Learner List by Last CV Login

This report is a listing of all defined Users in your OnPoint system sorted by most recent Content Viewer
login date (see Figure 10-5 below).

UserfLearner List - Last CV Login
OnPoint Digital, Inc.
March 24, 2005 - 5:22 PM

User Name La=t C% Login Organization Title Ern=il Rale

Scheidt, Kathy  |March 24, 2005 The Methodist Hospitals, Epic Training Coordinatar | kscheidt@methodisthospitals.org User
8:25 Ak Inc.

Stewart, George (March 23, 2005 Main Sail Deploy WP, Product Marketing g.stewarti@msdeploy.com IJser
1:42 P

Gadd, Robert March 22, 2005 OnPoint Digital, Inc. Fresident rgaddi@onpointdigital.com User
11:595 AM

Guest, March 22, 2005 OnPoint Digital, Inc. Vice President, Sales &  |Kauest@onpointlearming.com IJser

Katherine 10:24 A Marketing

Figure 10-5 — Users & Groups:

OnPoint Digital, Inc.
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10.2 Content: Reports

The Content: Reports feature provides several pre-designed reports of Content stored in your Course
Manager repository. All reports are designed as Java Server Pages or “JSPs” and are run against the
database when selected by an Administrative-level user in Course Manager. New reports that are required
by a Customer need to be programmed as JSPs and then added to Course Manager using the
Administration: Reports function. Please contact OnPoint’s Support Team for more information on creating
custom reports for your enterprise.

10.2.1 Asset List Report

This summary level report provides a summary of all of the Assets currently defined and managed within
Course Manager. The report opens in a new window when requested and can be printed using your web
browser’s print function (see Figure 10-6 below).

Course Manager Assels
CniPainl Onling Trainieg Sifa
March 0, TO05- .48 PM
Hirra Cutagsy Friafirra T gl el s
1.0 invEnduchion b Courss OnPoRE Courgs 1.0k ol pdr FOF A0 [T2D [Acken
Manager (FOF) : Rodux Wanagar
1.1 Login OnPoirk Conlend 1.1 _Login & TeaHTHL (240 | 320 |Achwg
g
1.1 Login Sceean POF - Radys OnPort Courds 1.1 _Login pdr POF ddl (TR0 [Achew
Manager

1.1 Session Topics Canlars for 1.1_Eession_Topics jpg Image 4 |512 |t
WadicarsMeacade
(CMEh

Figure 10-6 — Sample Assets List Report

10.2.2 Course List Report

This summary level report provides a summary of all of the Courses currently defined and managed within
Course Manager. The report opens in a new window when requested and can be printed using your web
browser’s print function (see Figure 10-7 below).

Courses List
CnPaint Online Training Site
March 9, 2005 - 4:46 Ph
WETGES Categary ﬁ?:uepc:j:rzl Fublished | Status
A History of Flight Smithsaonian by | Active |
Action itern Install QuickTime General (Everyong) by [+l ;Active |
Action Items - Install Guicktime 7.0 Tellermate M Mo |Active |
ahda Shootout Content N N Active |
Figure 10-7 — Sample Courses List Report
OnPoint Digital, Inc. All Rights Reserved
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10.2.3 Course Progress Report

This summary level report details the completion status for each user/learner assigned to any existing
Course currently defined and managed within Course Manager. The report opens in a new window when
requested and can be printed using your web browser’s print function (see Figures 10-8 A & B below).

Course Progress - Select Course

COnPaoint Online Training Site
March &, 2005 - 4:47 P

Select Course

A History of Flight
Action tem Install QuickTime

Action Items - Install Cuicktime 7.0

ahda

American Hospitality Corp - Sample Course
Beginning Qutlook 2000
Beginning SalesLogix

Figure 10-8A — Sample Course Progress Report — Screen One

Course Progress - General Training 01 - Orientation

CnPaoint Online Training Site
March 8, 2005 - 4459 P

User Status
Bellerjeau, Rick  |Mot Atternpted
Childs, Rebecca  |Mot Atempted

Crosley, kristin Mot Attempted

Employeelt, Mew | Mot Attermpted

Employeel2, Mew | Mot Atempted

Employeel3, Mew | Mot Atternpted

Jones, Amy Mot Attermpted

Figure 10-8B — Sample Course Progress Report — Screen Two

OnPoint Digital, Inc. All Rights Reserved
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10.2.4 Page List Report

This summary level report provides a summary of all of the Pages currently defined and managed within
Course Manager. The report opens in a new window when requested and can be printed using your web
browser’s print function (see Figures 10-9 A & B below).

Course Manager Pages
CnPaint Online Training Site
March 9, 2004 - 4:50 P
Hame [ Category . Description : Status |
1 Introduction | Shootout Cantent EPage irnported frarm import file (ntro.mo | Active
1.0 Introduction to OPCM |OnPoint Course [1.0 Intraduction to OPCM | Activa
|Manager
1.1 Session Topics |Centers for |Page imparted from irmpor file (1.1 Session Topics jpo) |active |
MedicareiMedicade | |
CME) |
1.2 llustration of HIPAA-AS Laws | Centers for |Page imported from import file (1.2 Mustration of HIPAA-AS Laws jpa) | Active
|Medicaraitedicade
l{CME)

Figure 10-9A — Sample Pages List Report

10.2.5 Topic List Report

This summary level report provides a summary of all of the Topics currently defined and managed within
Course Manager. The report opens in a new window when requested and can be printed using your web
browser’s print function (see Figure 10-10 below).

Course Manager Topics
CnPoint Online Training Site
March 9, 2005 - 4:51 PM
Nare [ Categaory [ De=scription [ Status
[1- ADF Basics |ADF 'Intrnductnwtnpic covering the basics afusing \Bctive |
| iReﬂectinns to access ADP at Lithia Maotars |
1-Gaina |Sales Basics | Active
Cammitment
1 - Overvdew Tellermate \Tv1 Cwerview | Active
1-The Time [Time Management | Active
Challenge

Figure 10-10 — Sample Topic List Report

OnPoint Digital, Inc. All Rights Reserved
Spring 2005 Page 10- 7



Documentation & Help Guide

OnPoint Learning Suite — Course Manager Version 2.X

10.3 Assessments: Reports

The Assessments: Reports feature provides several pre-designed reports of Assessments stored in your
Course Manager repository. Reports are listed alphabetically by Report Name. Click on the Report Name to
select the report you desire. The following is a list of the Assessments Reports and their associated
contents. Additional Reports can be created using the Reports function under Administration.

10.3.1 Course Assessment Results

REFPORTS

Assessment Reports

Repart Ciescription

fssessment Set Feedback Detail Assessment set feedback detail

fssessment Set Feedback Detail Assessment set feedback detail

Course Assessment Results List of users and learners course assessment results
Course Feedback Detail Course feedback detail

Question List List of all defined guestions in the database
Questions by Category List of defined guestions sorted by Categary

Test List List of defined assessment tests

Test Scores by Course List test scores by specified course

Test Scores by Group List test scores by specified group

Figure 10-11A — Assessments: Course Assessment Selection

OnPoint Demo Course

CnPaint Qnline Training Site
March 10, 2005 - 3:42 PM

Course Assessment Results

Course test: Dermo Course Feedback

User Status “fersion

Score

Alva, arun Completed

Andolsek, Sara|Completed

Cemauo, West Completed

Gursky, Audrey | Completed

Jones, Amy Completed

Scheidt, kathy | Completed

1
1
1
1
Haherer, Brian |Completed |1
1
1
1

Smith, Charity | Completed

o|jlojlo|jlojlojo|lo]o

Close

Figure 10-12B — Assessments: Course Assessment Results
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10.3.2 Test Questions Report

Test Questions Report

CnPaoint Online Training Site
March 10, 2005 - 3:44 P

Buestion Mame Text I Type

1 Rate Session Iwaerall, | rate this online session as: likert

1 Six Siogma Methodolooy | S Singma methodology enables organizations to: choice

1 Topic E-commerce is a huge topic that influences nearly all of true-false
modern life.

2 Impacts E-commerce impacts which of the following? choice

Z Phases The define phase of 5ix sioma training provides the BlackBelt  |choice
candidates with an apportunity to;

Figure 10-13 — Assessments: Test Questions Report

Test Questions Report - By Category

Please select the category for the report, All Questions
assigned to the specified category will be included in the report,

Category: | Human Resources (HR) x|

Generate Report | Close

Report:

OnPoint Digital, Inc. All Rights Reserved
Spring 2005 Page 10- 9
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10.3.3 Questions by Category

Select the desired Category from the pull-down list. Click the |Generate Reporﬁ button to create the report.

Figure 10-14A — Assessments: Questions by Category Selection

Test Cjuestions Report - By Category
DnPoint Online Training Site
March 10, 2005 - 4:25 PM
: ; Ansver
Category Question Mame Guestion Text
Type
|Human \Accrued vacation | The employvee must use any accrued vacation as part of the leave,  |true-false
|Resources - which would run concurrently.
{F LA
|Huran 'Acrnnym FMLA  |YWhat does the acranym FMLA stand for? ichnice
|Resources -
(FMLA | |
[Hurnan Autharization The only position at a store that has authorization to deny or grant  |true-false
|Fesources - an FMLA leave is the G,
| F AL,
Figure 10-14B — Assessments: Questions by Category Results
10.3.4 Tests List
Tests List Report
CanPaoint Online Training Site
March 10, 2005 - 4:14 P
s [ I.'-.'ass.ing |
Test Mame Description S
[(ADP Login Lsing the ADP Reflections Program |70
| AMS-SAP Evaluation Form | Evaluation Form to be completed by Paticipant o
fATS Sample Test [This is a fun test far fun people who can type 5?5
|Cettification Bronze 2003 70
| Contractors Warehouse 70
ECVS EMB Project Fiber {This assessmenttests afield service engineer's hasic knowledoe 70
Qption Test of fiher equipment installations for CWSipharmacy locations.
Figure 10-15 — Assessments: Tests List Report
OnPoint Digital, Inc. All Rights Reserved
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10.3.5 Test Scores by Course

Select the desired Course from the pull-down list. Click the [Generate Repori button to create the report.

Report - Test Scores By Course

Please select a course for the report, The scores for all usersflearners

who have attempted the course will be included in the report,

Course: iEWall{ing Caddie ¥iden Class j

Generate Report | Close

Figure 10-16A — Assessments: Test Scores by Course Selection

Test Scores Report - By Course
Caddie Club Golf, Inc.
March 10, 200% - 4:30 PM

Course: Walking Caddie Video Class

Test Walking Caddie Video test

Test/Learner | Soore | D=tedT me | Status :

| Gadd, Robert | 100.00|February 24, 2005 7:33 PM|Passed |
Cinest atherine QA OO0 March @ 2005 B 23 Phd Passedl

Figure 10-16B — Assessments: Test Scores by Course Results

OnPoint Digital, Inc.
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10.3.6 Test Scores by Group

Select the desired Group from the pull-down list. Click the |Generate Reporﬂ button to create the report.
You may optionally limit the report to a specified Date Range by entering a Start and End date parameter; a
calendar link is provided for your convenience. You may also choose the email the resulting report to a
specified email address. If no email address is entered, no email will be generated or sent.

Report - Test Scores By Group

Please select the user group for the report. &ll userflearners
assigned to the specified group and who have taken a test during
the specified period, will be included in the report,

Group: | - Select Group - _*J

You can also limit the report output to tests with a specified status {i.e. Passed, Failed, etc).
Test Status: I - Al -- j

You may optionally limit the report to scores from test taken during
a specified date range, Dates should be specified in the format

frmydd ),

3 Lirnit report to specified date range

Start Date: [0210/2005 s}
End Date: [03110/2005 B

In addition to generating the test scores report you may optionally
have the report emailed to a specified address. If the email address
below is blank, the reports will not be emailed,

Ernail Ta: |

Generate Repart | Close

Figure 10-17A- Assessments: Test Scores by Group Selection
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OnPoint Digital, Inc.

Spring 2005

Test Scores Report - By Group

CnPoint Online Training Site
March 10, 2005- 419 P

Group: OnPoint Testers
From: Fehruarg 10, 2005 To: March 10, 2004

LearnerTast | Score | DateTime | Status

Gadd, Raobert

Sample Topic Test- Food| 80.00|March 8 2005 11:29AM | Passed

GuUrsky, Audrey

Demo Course Feedback | 0.00|February 24, 2005 10:09 AM | Completed

Haberer, Brian

Demo Course Feedhack | n.oo !Februar‘g.r 14,2005 3:06 PM |Completed

Figure 10-17B- Assessments: Test Scores by Group Results

All Rights Reserved
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10.4 Skills: Reports

The Skills: Reports feature provides several pre-designed reports of Skills stored in your Course Manager
repository. Reports are listed alphabetically by Report Name. Click on the Report Name to select the report
you desire.

All reports are designed as Java Server Pages or “JSPs” and are run against the database when selected by
an Administrator. New reports that are required by a Customer need to be programmed as JSPs and then
added to Course Manager using the Administration: Reports function.

10.4.1 Skills List

OnPoint Skills

DnFPaint Online Training Site
March 11, 2005 - 9:45 Ah

Skill

Mare De=scription Category Ghe Status
Attend Acme Mew Attend Acme Mew Hire Orientation \Acme Associates {event  |Active
Hire Orientation |
Complete Wendaor Attend and gain a cedificate of completion far |Field Services Eactivit‘y Artive
Training for NGRS Wendor Training for MGPS platform.
Flatform
| W Intro Course \Contractors lcourse |Active

WWarehouse

Figure 10-18 — Skills: Skills List Report

OnPoint Skill Sets
CnPaoint Online Training Site
March 11, 2005 - 9:47 AM
Name Description Category Status..
1stYear Acme 1st¥ear Acrme Associate Responsihilities \Acme Associates -Activei
Asszociate
Respansihilities |
Cash RedistenPOS Cash RedisterfPOS Systerms Support |Field Services | Active |
Systems Support
(T-33)
Databasze Manager ' |ME Design ;Active:
Figure 10-19 — Skills: Skill Set List Report
OnPoint Digital, Inc. All Rights Reserved
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10.4.2 Skill Profiles List

OnPoint Skill Profiles
OnPaint Digital, Inc.
April 1, 2005 - 9:47 A

Narme Description Category St=tus=
Field Service Encompasses the necessary skills needed for a Level | Field Service Field Semices Active
Engineer Level | |[Engineering resource at Acme Corporation. Prereg; Acme Associate.
Field Semice Encompasses the necessary skills needed for a Level || Field Technical [Field Senices Active
Engineer Level |Services resource for CVS pharmacies. Prereq: FTS Technician Level |
Il
Field Semice Encompasses the necessary skills needed for a Field Services Manager [Field Seniices Active
Manager resource far CVS pharmacies. Prereq: FTS Technician Levels land 1L
Windows DeskiopEngineer.com |Active
Installer
Repackaging
Specialist

16 itemi=) listed

Figure 10-20 — Skills: Skill Profile List Report

10.5 Performance: Reports

OnPoint Digital, Inc.
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10.6 Events: Reports

The Events: Reports feature provides several pre-designed reports of Events stored in your Course
Manager repository. Reports are listed alphabetically by Report Name. Click on the Report Name to select
the report you desire. The following is a list of the Events Reports and their associated contents. Additional
Reports can be created using the Reports function under Administration.

10.6.1 Event List All

A list of all past and future events, sorted by Start Date and Time (see Figure 10-21 below).

OnPoint Event List
Movember 2, 2003 - 1:07 FM
| Require | Require
Name Start End Timezone %Reg'rstration s URL
QuickTime Tutorial Movember 21, 2002 |Movember 21, 2002 |Eastern ¥ il
2:00 PM 4:00 PM us
YOIP Install Intro Movember 29, 2002 |November 29, 2002 |Eastern ¥ ¥
12:00 PM 2:00 PM us
Acme CEO Remarks to All December 15, 2002 |December 15, 2002 |Mountain M M
Employees G6:00 PM 9:00 PM us
My Jabber-Enabled Event December 15, 2002 |December 15, 2002 |Eastern Y Y http:/istage.onpointdigital. comfassetsimovie.mov
2:00 AM 12:00 PM us
Holiday Party December 16, 2002 |December 16, 2002 |Eastern ¥ b 4
7:00 PM 11:00 PM us

Figure 10-21 — Events: Reports — Event List Report

10.6.2 Report: Event List Future

A list of all future events, sorted by Start Date and Time (see Figure 10-22 below).

OnPoint Event List
Movember 2, 2003 - 1:08 PM

Require Require
Name Start End Timezone Registration | & S URL

Staff Lunch & Learn - November Novemnber 19, 2003 12:00 |Movember 19, 2003 1:00 |Eastern i M

FM FM uUs
MGPS Hands-0On Training Lab - MNovember 25, 2003 9:00  |November 28, 2003 2:00 |Eastern 4 ¥
ME-11-8 AM FM us
T-33 POS3 Hands-0n Training Lakb - December 5, 2003 9:00 AM |\ December 5, 2003 5:00 |Eastern ¥ ¥
NE-12-5 FM us
2 itermi{s) listed

OnPgoint Leamning, Copyright & 2002-2003, OnPeint Digital, Inc., All rights reserved

Figure 10-22 — Events: Event List Future Report
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